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Staff Development and Training Co-ordinator
Person Specification
	
	Essential
	Desirable
	Evidenced

	Experience
	
	
	

	Training delivery and design
	*
	
	

	Previous work in employment or education or training
	*
	
	

	Previous supervisory/management rxperience
	
	*
	

	Staff development
	*
	
	

	Target setting and achievement
	*
	
	

	Employability initiatives
	
	*
	

	
	
	
	

	Skills
	
	
	

	Presentation
	*
	
	

	Communication, written and oral
	*
	
	

	Strategic planning
	*
	
	

	Self motivation
	*
	
	

	Ability to motivate others
	*
	
	

	Report writing
	*
	
	

	Decision making
	*
	
	

	Professional in appearance and manner
	*
	
	

	Programme design and evaluation
	*
	
	

	Time management/organisation
	*
	
	

	Research
	
	*
	

	IT familiarity
	
	*
	

	
	
	
	

	Knowledge
	
	
	

	Criminal Justice system
	*
	
	

	Good practice in training and staff development
	*
	
	

	Equal opportunities and employment law awareness
	*
	
	

	
	
	
	

	
	
	
	

	Qualities
	
	
	

	Flexible
	*
	
	

	Approachable
	*
	
	

	Reliable
	*
	
	

	Confident
	*
	
	

	
	
	
	

	Current diving licence or access to a means of transport
	*
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